Creating a Special Collection for Open Scribe™
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2  Click "Categories"

Journal Settings

There is a new version of 0JS available! You are currently using 0JS 3.3.0.7. The most recent version is 0JS 3.4.0.1. Ple
Administrator (admin, info@openjournals.nl.invalid) to notify them of this new release. More information can be fou
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Journal Identity Journal title *
115G Journal

Journal initials *

IISG

3  Click "Add Category"

of OJS available! You are currently using QJS 3.3.0.7. The most recent version is OJS 3.4.0.1. Please contact your Site
info@openjournals.nl.invalid) to notify them of this new release. More information can be found here.
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4  Click the "Name*" field. Here, you can input the name of the special collection.

Add Category

Category Details

Name *
Parent Category
None

Path *

https://testplatform.openjournals.nl/IISG/catalog/category/path The category's URL will be:

Description
h ™m R 7 U 2 32 o 52 @ .+

5 Click the "Path*" field. Here you can set the link where the special collection will be
available. You can later use this URL to link to the collection, through a menu
button or through another type of link of your choosing.

Name *

The name of your special collection

Parent Category

None

Path *

(

https://testplatform.openjournals.nl/IISG/Catafog/category/path The category’s URL will be:

Description
M DB B 7 Y &£ 2 o X M &
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Click 'Description'. Here you can enter whatever introductory information is
relevant.

Path *

specialcollectionpatd

https://testplatform.openjournals.nl/IISG/catalog/cateqgory/path The category’'s URL will be:

Description

DB 7 Y L 220 AR oy

Order of articles

Choose how to order articles in this cateaorv.

7  You can use "Upload File" to upload an image that will be show on the page.

les in this category.

e to begin upload Upload File
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8  Click "OK" to save your collection.

Change File

OK | Cancel

9 In order to add an article or other type of submission to your page, you can do
this:
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10 Click "Submissions"

i IISG Journal
Submissions -
Journal Settings
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11  Click "View" on the submission you'd like to add.
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12 Click "Publication"
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13 Click "Issue"
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ivity
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Tick the box next to the special collection you'd like to add this submission to.

1ssue
Contributors This has not been scheduled for publication in an issue. Assign to I
Metadata Section
Galleys Articles N
Permissions & Categories
Disclosure
] The name of your special collection
Issue

Cover Image

Drop files here to upload

Upload File

Pages

Click "Save"

URL Path
An optional path to use in the URL instead of the ID.

Date Published
The publication date will be set automatically when the issue is published. Do not enter a publication date
unless the article was previously published elsewhere and you need to backdate it.
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