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Logging in 

When you’re asked to typeset a publication that uses the OpenJournals system, you will usually be asked 

to do so through a mail. This email contains an important link. 

The link allows you to make an account if you do not have one yet: 

 

It is important that you use this link to make your account. If you register for a new account 

through other means, you will not have access to the article you’re asked to review. 

If you already had an account, the typesetting request will be added to it; you can log in as you are used 

to. 

Once you have an account, you can log in on the page of the journal. The right hand corner of the journal 

always has a login-button: 

 

Here, you can login with your password and username. 
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Production Queue 

Once you’re logged in, you’ll see a screen similar to this, listing all your pending and finished articles.  

We can see more about the article through the ‘view’ button. 
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Download 

On this screen, you can download the article text & other available files. 
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Discussion 

 

Through the ‘add discussion’ button, you can communicate with the editors. 

Then you can create the start of the discussion with this screen: 
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Once a discussion has been started, other participants can answer through this interface, by opening the 

discussion: 
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Uploading a galley 

A fully finished galley can be uploaded through these steps: 

1. Open the article information through the ‘view’ button 

2. Go to the Publication tab. 

 
3. Go to Galleys and click Add Galley 

 
4. Fill in the fields and press save: 

 
5. On the next screen, select what component of the publication this galley entails. 
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6. Use the ‘Upload File’ button to upload the file. 

7. On the next screen, you can rename the file, if you like. 

8. Confirm the details: you’re done! 
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